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time series based on significant im-
provements in the emission estimation 
or measurement techniques used. 

(2) Reporters must provide the cor-
rected or improved data to DOE, to-
gether with an explanation of the sig-
nificance of the change and its jus-
tification. 

(3) If a change in calculation methods 
(for inventories or reductions) is made 
for a particular year, the entity must, 
if feasible, revise its base value to as-
sure methodological consistency with 
the reporting year value. 

(c) Definition and deadline for annual 
reports. Entities should, if practicable, 
report emissions on a calendar year 
basis, from January 1 to December 31. 
In all cases, the time period covered by 
annual reports should be specified and 
used consistently in all reports. To be 
included in the earliest possible DOE 
annual report of greenhouse gas emis-
sions reported under this part, entity 
reports must be submitted to DOE no 
later than July 1 for emissions occur-
ring during the previous calendar year. 

(d) Recordkeeping. Entities intending 
to register reductions must maintain 
adequate supporting records for at 
least three years to enable verification 
of all information reported. The 
records should document the basis for 
the entity’s report to DOE, including: 

(1) The content of entity statements, 
including the identification of the spe-
cific facilities, buildings, land holding 
and other operations or emission 
sources covered by the entity’s reports 
and the legal, equity, operational and 
other bases for their inclusion; 

(2) Information on the identification 
and assessment of changes in entity 
boundaries, processes or products that 
might have to be reported to DOE; 

(3) Any agreements or relevant com-
munications with other entities or 
third parties regarding the reporting of 
emissions or emission reductions asso-
ciated with sources the ownership or 
operational control of which is shared; 

(4) Information on the methods used 
to measure or estimate emissions, and 
the data collection and management 
systems used to gather and prepare 
this data for inclusion in reports; 

(5) Information on the methods used 
to calculate emission reductions, in-
cluding the basis for: 

(i) The selection of the specific out-
put measures used, and the data collec-
tion and management systems used to 
gather and prepare output data for use 
in the calculation of emission reduc-
tions; 

(ii) The selection and modification of 
all base years, base periods and base-
lines used in the calculation of emis-
sion reductions; 

(iii) Any baseline adjustments made 
to reflect acquisitions, divestitures or 
other changes; 

(iv) Any models or other estimation 
methods used; and 

(v) Any internal or independent 
verification procedures undertaken. 

(e) Confidentiality. DOE will protect 
trade secret and commercial or finan-
cial information that is privileged or 
confidential as provided in 5 U.S.C. 
552(b)(4). An entity must clearly indi-
cate in its 1605(b) report the informa-
tion for which it requests confiden-
tiality. DOE will handle requests for 
confidentiality of information sub-
mitted in 1605(b) reports in accordance 
with the process established in the De-
partment’s Freedom of Information 
regulations at 10 CFR 1004.11. 

§ 300.10 Certification of reports. 

(a) General requirement and certifying 
official: All reports submitted to EIA 
must include a certification statement, 
as provided in paragraph (b) of this sec-
tion, signed by a certifying official of 
the reporting entity. A household re-
port may be certified by one of its 
members. All other reports must be 
certified by the chief executive officer, 
agency head, or an officer or employee 
of the entity who is responsible for re-
porting the entity’s compliance with 
environmental regulations. 

(b) Certification statement requirements. 
All entities, whether reporting or reg-
istering reductions, must certify the 
following: 

(1) The information reported is accu-
rate and complete; 

(2) The information reported has been 
compiled in accordance with this part; 
and 

(3) The information reported is con-
sistent with information submitted in 
prior years, if any, or any inconsist-
encies with prior year’s information 
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are documented and explained in the 
entity statement. 

(c) Additional requirements for reg-
istering. The certification statement of 
an entity registering reductions must 
also certify that: 

(1) The reporting entity took reason-
able steps to ensure that direct emis-
sions, emission reductions, and/or se-
questration reported are neither double 
counted nor reported by any other en-
tity; 

(2) Any emissions, emission reduc-
tions, or sequestration reported that 
were achieved by a third party are in-
cluded in the report only if there exists 
a written agreement with each third 
party providing that the reporting en-
tity is the entity entitled to report 
these emissions, emission reductions, 
or sequestration; 

(3) None of the emissions, emission 
reductions, or sequestration reported 
are a product of shifting emissions to 
other entities or to non-reporting parts 
of the entity; 

(4) None of any reported changes in 
avoided emissions associated with the 
sale of electricity, steam, hot or 
chilled water generated from non-emit-
ting or low-emitting sources are attrib-
utable to the acquisition of a gener-
ating facility that has been previously 
operated, unless the entity’s base pe-
riod includes generation values from 
the acquiring facility’s operation prior 
to its acquisition; 

(5) The reporting entity maintains 
records documenting the analysis and 
calculations underpinning the data re-
ported on this form for a period of not 
less than three years; and 

(6) The reporting entity has, or has 
not, obtained independent verification 
of the report, as described in § 300.11. 

§ 300.11 Independent verification. 

(a) Reporting entities are encouraged 
to have their annual reports reviewed 
by independent and qualified auditors, 
as described in paragraphs (b), (c), and 
(f) or this section. 

(b) Qualifications of verifiers. (1) DOE 
envisions that independent verification 
will be performed by professional 
verifiers (i.e. individuals or companies 
that provide verification or ‘‘attesta-
tion’’ services). EIA will consider a re-

port to the program to be independ-
ently verified if: 

(i) The lead individual verifier and 
other members of the verification team 
are accredited by one or more inde-
pendent and nationally-recognized ac-
creditation programs, described in 
paragraph (c) of this section, for the 
types of professionals needed to deter-
mine compliance with DOE’s 1605(b) 
Guidelines; and 

(ii) All members of a verification 
team have education, training and/or 
professional experience that matches 
the tasks performed by the individual 
verifiers, as deemed necessary by the 
verifier accreditation program. 

(2) As further guidance, individual 
verifiers should have a professional de-
gree or accreditation in engineering 
(environmental, industrial, chemical), 
accounting, economics, or a related 
field, supplemented by specific training 
and/or experience in emissions report-
ing and accounting, and should have 
their qualifications and continuing 
education periodically reviewed by an 
accreditation program. The skills re-
quired for verification are often cross- 
disciplinary. For example, an indi-
vidual verifier reviewing a coal electric 
utility should be knowledgeable about 
mass balance calculations, fuel pur-
chasing accounting, flows and stocks of 
coals, coal-fired boiler operation, and 
issues of entity definition. 

(3) Companies that provide 
verification services must use profes-
sionals that possess the necessary 
skills and proficiency levels for the 
types of entities they provide 
verification services to. Maintaining 
such skills and proficiency levels may 
require continuing training to ensure 
all individuals have up-to-date knowl-
edge regarding the tasks they perform. 

(c) Qualifications of organizations ac-
crediting verifiers. Organizations that 
accredit individual verifiers must be 
nationally recognized certification pro-
grams. They may include, but are not 
limited to the: American Institute of 
Certified Public Accountants; Amer-
ican National Standards Institute’s 
Registrar Accreditation Board program 
for Environmental Management Sys-
tem auditors (ANSI–RAB–EMS); Board 
of Environmental, Health and Safety 
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